
 
 

 

 

 

 

 

 

 

1 Purpose/Scope: 

 

This program provides information and guidelines on the minimum requirements for exit 

routes at The Company’s facilities so that employees may evacuate the workplace safely 

during an emergency. 

 

This program applies to all Company; owned, and/or operated facilities. This document 

covers all employees and contractors at these facilities. 

 

2 Definitions/Responsibilities: 

 

2.1 Definitions: 

 

2.1.1 Electroluminescent - a light-emitting capacitor. Alternating current excites 

phosphor atoms when placed between the electrically conductive surfaces to 

produce light. This light source is typically contained inside the device. 

 

2.1.2 Exit - portion of an exit route that is generally separated from other areas to 

provide a protected way of travel to the exit discharge. 

 An example of an exit is a two-hour fire resistance-rated enclosed 

stairway that leads from the fifth floor of an office building to the 

outside of the building. 

 

2.1.3 Exit access - the portion of an exit route that leads to an exit. 

 An example of an exit access is a corridor on the fifth floor of an 

office building that leads to a two-hour fire resistance rated enclosed 

stairway (the Exit). 

 

2.1.4 Exit discharge - the part of the exit route that leads directly 

outside or to a street, walkway, refuge area, public way, or open space with 

access to the outside. 

 An example of an exit discharge is a door at the bottom of a two-hour 

fire resistance-rated enclosed stairway that discharges to a place of 

safety outside the building. 
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2.1.5 Exit route - a continuous and unobstructed path of exit travel from any point 

within a workplace to a place of safety (including refuge areas). An exit 

route consists of three parts: the exit access; the exit; and, the exit discharge. 

An exit route includes all vertical and horizontal areas along the route. 

 

2.1.6 High hazard area - an area inside a workplace in which operations include 

high hazard materials, processes, or contents. 

 

2.1.7 Occupant load - total number of persons that may occupy a workplace or 

portion of a workplace at any one time. 

 The occupant load of a workplace is calculated by dividing the gross 

floor area of the workplace or portion of a workplace by the occupant 

load factor for that particular type of workplace occupancy. 

 Information regarding "Occupant load" is located in National Fire 

Protection Association 101-2000, Life Safety Code. 

 

2.1.8 Refuge area - A space along an exit route that is protected from the effects 

of fire by separation from other spaces within the building by a barrier with 

at least a one-hour fire resistance-rating; or A floor with at least two spaces, 

separated from each other by smoke-resistant partitions, in a building 

protected throughout by an automatic sprinkler system that complies with 

29 CFR 1910.159. 

 

2.1.9 Self-luminous - a light source that is illuminated by a self-contained power 

source (e.g., tritium) and that operates independently from external power 

sources. 

 Batteries are not acceptable self-contained power sources. 

 The light source is typically contained inside the device. 

 

2.2 Responsibilities: 

 

2.2.1 Facility Managers shall: 

 Ensure that exit routes in their facility meet the requirements of this 

program. 

 Provide adequate resources and training for employees to ensure their 

ability and knowledge of the safest exit routes in case of an evacuation 

during an emergency. 

 

2.2.2 All employees shall: 

 Familiarize themselves with the exit routes in their work areas. 

 Maintain good housekeeping practices to keep exit routes clear and 

accessible. 

3 Requirements: 

 

3.1 General: 

 

3.1.1 Exit routes must be established, permanent parts of the facility. 

 

3.1.2 Construction materials used to separate an exit from other parts of the work 

area must have a one hour fire resistance–rating if the exit connects three or 

fewer stories. 

 



3.1.3 Exits shall only have openings necessary to allow access to the exit from 

occupied areas or to the exit discharge. 

 Openings into an exit shall be protected by a self-closing fire door that 

remains closed or automatically closes in an emergency when alarms 

are triggered. 

 

3.1.4 Two exit routes shall be available to permit prompt evacuation during an 

emergency. 

 More than two exit routes shall be available if the occupancy or 

arrangement of work area inhibits safe evacuation. 

 Exception: A single exit is permitted only if all occupants can 

evacuate safely during an emergency. 

 

3.1.5 Each exit discharge shall lead directly outside or to a street, walkway, 

refuge area, public way or open space with access to the outside. 

 

3.1.6 Exit doors must be unlocked. 

 Employees must be able to open an exit route door from the inside at 

all times without keys or tools. 

 

3.1.7 A side hinged door must be used to connect any room to the outside. 

 Doors that connect any room to an exit route shall swing out in the 

direction of travel if designed for occupancy of 50 or more people or 

if it is a high hazard area. 

 

3.1.8 Exit routes shall have adequate capacity. 

 Exit routes must support the maximum permitted occupant load for 

the area that it serves. 

 The capacity of an exit route may not decrease in the direction of exit 

route travel to the exit discharge. 

 

3.1.9 Exit route minimum height and width: 

 Ceiling must be at least seven feet six inches high. 

 Exit access must be 28 inches wide at all points. 

 The width must be sufficient to accommodate the maximum permitted 

occupant load of area served by the exit route. 

 

3.1.10 Outdoor exits: 

 Outdoor exits must have guardrails when fall hazards exist. 

 Must be covered or kept clear of snow or ice that could present a slip 

hazard. 

  

3.1.11 Hazards in exit routes shall be minimized. 

 Exit routes shall be kept clear of highly flammable materials. 

 Exit routes shall be arranged to avoid traveling toward high hazard 

areas, unless suitable partitions or other physical barriers are in place. 

 Exit routes shall be kept free and unobstructed. 

 No materials or equipment may be placed, either permanently or 

temporarily, within the exit route. 

 The exit access shall not go through a room that can be locked to 

reach an exit or exit discharge. 



 Stairs or a ramp shall be provided where the exit route is not 

substantially level. 

 

3.1.12 Lighting and marking: 

 Lighting shall be adequate to see along the exit route. 

 Each exit shall be clearly visible and marked by a sign reading “Exit”. 

 When the direction of travel to the exit or exit discharge is not 

immediately apparent, signs shall be posted along the exit access 

indicating the direction of travel. 

 The line-of-sight to an exit sign shall be visible at all times. 

 Each doorway or passage along an exit access that could be mistaken 

for an exit shall be marked “Not an Exit” or by a sign stating its actual 

use (e.g., Restroom, Closet). 

 Each exit sign shall be illuminated to a surface value of at least five 

foot-candles by a reliable light source and be of a distinctive color. 

 Self luminous or electroluminescent signs that have a minimum 

luminance surface value of at least .06 foot lamberts are permitted. 

 Each exit shall have the word “Exit” in plainly legible letters. 

 The letters shall be a minimum of six inches tall with ¾ of an inch 

wide strokes. 

 

3.1.13 Fire retardant paints and solutions used along exit routes shall be renewed 

as often as necessary to maintain their fire retardant properties. 

 

3.1.14 Exit routes shall be maintained during construction, repairs or alterations. 

 Employees shall not occupy a newly constructed or remodeled area 

until exit routes are complete and ready for use. 

 

3.2 Training: 

 

3.2.1 All employees before starting their initial assignment or immediately upon 

transfer to a new area, shall be trained on the locations, use and 

housekeeping requirements of exit routes in their work area. 

 

4 References: 

 
      4.1 29 CFR 1910.34, 35, 36 and 37 Exit Routes. 

4.2 National Fire Protection Association 101-2000, Life Safety Code. 

 

5 Exhibits: 

 

None. 
 


